Humana People to People China

H W % AN 5F A

Job title: Proposal Writer

AL AR : WEHRRER/HEBEER
Location: Beijing

TAEH Jex

Reports to: Partnership Director

HE L% HYEkHER R A

Basic salary range: competitive remuneration offered

FrE R RYA I HFH

Application deadline: 30.06.2016 (Chinese Nationals preferred)
BHi-HH#: 2016-6-30 (HIEANEEARRNE

Humana People to People China (HPPC) — www.hppchina.org.cn - works to create better development
opportunities for disadvantaged people through solidary actions, standing shoulder-to-shoulder with those in
need, striving for a better tomorrow.

We work on Rural Development, Rural preschool education and Rural health programs in Yunnan,
Chongging and Sichuan.

We have 200 people working in our projects and 2 offices.
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Position Summary:

HRAL IR

The Proposal Writer will support HPP’s work to raise funds for existing and future projects in the areas of
poverty alleviation, rural development, rural preschool education , environmental protection and rural
HIV/AIDS prevention and control. The Proposal Writer will research open Calls for Proposals, assist in
developing programs, budgets and implementation plans, and be responsible for writing grant proposals and
concept notes.
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Duties and Responsibilities:

TARERTE

« Develop and write the planned amount of sound proposals/concept papers and project descriptions

o BRI RIS A SR BT L E B A,

« Conduct the full range of activities required to prepare, submit, and manage concept papers and grant
proposals to foundation and corporate sources.

o RIS N ITEOR, BT IH FRIAT I E RS LR e R e A, RS

« Perform specific research tasks in order to know more about a partner or to identify new potential partners.

o RN BARRH AR T, 1A AR 215 B BRE N I AR B A AR AR

- Perform economic, policy, and technical research and analyses relating to agricultural development, rural
economic development, early childhood education, vocational and job-preparedness training, prevention of
and treatment for infectious diseases, and other relevant sectors.

o BHATFEARNRIE, BRNRTRRE, F2, BRI, A% G BT S22 ) S5 AH R U 2257, BUR MR
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« Keep in contact with grant-making organizations during their review of a submitted grant application in
order to be able to supply additional supportive material.

o FEIBAZ BTG, YT Refg SRR BN SR L, R S SGIU BHEAT A Rl IR R

- Develop programs for poverty reduction, including researching local conditions, obligations to donors, and
relevant best practices.

o AT HEABTRITEN, ST IHME RMEE, B TR S PR AT A T AT

« Perform other relevant duties as assigned by supervisor.

* FEREGASANH oA 7 5

Requirements:

iR SN

» Experience designing, developing or facilitating education, health or rural development programs
« ARAE, fH LA SIS H vt TF R B A S5

« Ability to work independently as well as in a team in a small office environment
o BT 58 i T AR IR AN 75 2 IR 85 1A B A F e

« Ability to manage multiple tasks and prioritize tasks to meet project deadlines

o B 2 AR5 E B R SSAR S0 56 A DA R T H B S I BR A e

« Ability to create budgets and implementation plans

o Foas il Wl B RS A S 77 S e

« Ability to manage and maintain confidential information
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Minimum Qualifications:

AT HER

« Bachelor’s degree in rural development, agriculture, social services or related field and 3-5 years
experience. Equivalent combination of education and experience acceptable.

o RASKRIE, Ak, FEoRSS A ARSI 4 H AR A BL 22 A K 3-5 SRR AR AN . [FAF2 A LA
R

« Experience preparing project proposals for bi- or multilateral development organizations, public or private
Chinese or foreign foundations, corporate donors, and government agencies.

o BARXLBE DR RN, ASLEFANE N AMEE S, A ARBIE RBURHL RIS 2 I H i 25

« Fluency in English and Chinese, with excellent oral and written skills as well as bilingual translation ability.

o WIEERA, B AT 5 K AT E RIS B ) M UE R RERE ) ;

» Must possess a high degree of proficiency with Microsoft Office including Word, Excel, and Outlook.

« il office 7 A%AE, 3% Word, Excel il Outlook %

« Experience with the public and/or non-profit sector desired.

o HAQAEBURN S ARBAES T TAR 25

Compensation:

Salary & Compensation will be commensurate with skills, qualifications and experience.
T
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To apply:

LUREPYA:

Please apply with a detailed CV, achievements and experiences, a writing sample in English and Chinese
and letter of motivation, including expected salary and earliest availability in English and Chinese by e-mail
to gongzuo@hppchina.org.cn

In the subject field of your email message, please provide your last name and “job application Proposal
Writer”.

In your letter of motivation please explain how your skills and experiences can bring value to a fast-growing
organization. Applications without a motivation letter will not be considered.

BHREBEBEVEMPIAN NG CEULERE ALK , PIORIVE, HEERAT 2 H 5 AR R
gongzuo@hppchina.org.cn, HRAFREEER “@2+NETHRRE LT /A RIELE R .
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Short-listed candidates will be contacted within 1-2 weeks. Applicants not invited for an interview within 4
weeks may consider their applications unsuccessful and their personal data will be destroyed.
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