Humana People to People China
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Job title: 1 Foundation Partnership Officer
BRAL 2 FR: Ee=GETRER (AN
Location: Beijing

Basic salary range: competitive remuneration offered
HFaHE: REEE TS IRFHE

Application deadline: 2016 June 30

i1k H 2016-06-30

Humana People to People China (HPPC) — www.hppchina.org.cn - works to create better
development opportunities for disadvantaged people through solidary actions, standing shoulder-
to-shoulder with those in need, striving for a better tomorrow.

Hig N5 AHE (HPPC) - www.hppchina.org.cn — J@BEA1TSN, 56 720 AIFBEER, St
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We work on Rural Development, Rural preschool education and Rural health programs in Yunnan,
Chongging and Sichuan.

We have 200 people working in our projects and 2 offices.
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Position Summary:

The Foundation Partnership officer is responsible for developing and maintaining the foundation
cooperation and Partnership for Humana People to People China’s projects.
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Duties of the Foundation Partnership officer include:
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e Active and efficiently to identify and establish cooperation with additional foundations and
NGOs.
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e Extensive participation in charity activities and events, independently establish contact with
potential foundation funders. Mobilize them to start the possible cooperation programs;
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e Through the Internet and other means to obtain the relevant information of call for proposal,
use telephone or mail and other ways to establish contact with the foundation sponsor and
confirm the eligibility and details of the call for proposal. Improve the success rate of
application;
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e Assist in the planning and writing of all kinds of foundation funding project application;
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e Cooperate with project departments to implement project and use of funds, responsible for
the drafting of the project budget


http://www.hppchina.org.cn/
http://www.hppchina.org.cn/
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Partnership care for existing foundation sponsors, and promote the existing partners to
continue project cooperation with Humana People to People China.
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Requirements of the role:
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At least 5 years experience. Experience in NGO, Foundation or public service is a plus.
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Bachelor degree or above.
4 HAR L A
Strong relationship management and interpersonal building skills.
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Be good at communication and expression, have the sense of teamwork and self-
motivation.
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Experience with the public and/or non-profit sector desired and effective cross-border
integration of resources is preferred
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Strong organizational skills and strategy sense, independent, creative, team-layer and
ability to work under pressure and drive to reach targets;
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Fluency in English and Chinese, with excellent oral and written skills as well as bilingual
translation ability.
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Must possess a high degree of proficiency with Microsoft Office including Word, Excel,
Outlook and Powerpoint and Mobile Internet social media tools.
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Other Requirements:

At

To a

LUNC])

B3R
A passion to change the world and lead in building a harmonious society.
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An understanding of HPP’s mission and exposure to the rural development work or
education projects or related social experience;
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Ability to work independently as well as in a team in a small office environment.
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Ability to manage multiple tasks and prioritize tasks to meet project deadlines.
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Attention to details,
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Please apply with a detailed CV, achievements and experiences, a writing sample in English and
Chinese and letter of motivation, including expected salary and earliest availability in English and
Chinese by e-mail to gongzuo@hppchina.org.cn

In the subject field of your email message, please provide your last name and “job application
Foundation Partnership officer”.
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% &1 gongzuo@hppchina.org.cn, HEFFREET “#EA+NIEEESEEFRER” .

Short-listed candidates will be contacted within 1-2 weeks. Applicants not invited for an interview
within 4 weeks may consider their applications unsuccessful and their personal data will be
destroyed.

e GRS N IS R T 1-2 i BT sl A, @il 4 F8 R 7 8] 52 B9 B O e BN I e 44t
HIB R A EIHIS g, A R BURH T RIS AR 4R 5 5%


mailto:gongzuo@hppchina.org.cn
mailto:gongzuo@hppchina.org.cn

