Humana People to People China

H W = AN 5 A+ H

Job title: 1 Client Account officer
BRI FR ZPER (1N
Location: Beijing

THesi R db5

Basic salary range: RMB 7,000 - 12,000 (depending on qualification and
experience)
RAFVEE: 7000-12000 Jt (HAEERBEAE B TAER LT E )

Application deadline: 2016 June 30
FILH: 2016-06-30

Humana People to People China (HPPC) — www.hppchina.org.cn - works to create better
development opportunities for disadvantaged people through solidary actions, standing shoulder-
to-shoulder with those in need, striving for a better tomorrow.

HiE NS5 AHE (HPPC) - www.hppchina.org.cn — @A 1780, 5HFEMIAIFBIERK, I
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We work on Rural Development, Rural preschool education and Rural health programs in Yunnan,
Chongging and Sichuan.

We have 200 people working in our projects and 2 offices.
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Position Summary:

The Client Account Officer is responsible for managing client accounts, maintaining a long term
relationship with client accounts and maximising sales opportunities within them.

RIALHEIR -

B EEGSUEHMA R P KRR, SHARRKIMIERR, HR TRz Sl .

Duties of the Account Officer include:
KR P A TARIR 5 -
e Playing an integral role in new business pitches and hold responsibility for the effective on-
boarding of new clients.
o BURAROBKRIERE T, Ik
e Responsible for the development and achievement of sales through the direct sales
channel.
o KHEFEAMBIITI, MRS RN
e Focusing on growing and developing existing clients, together with generating new
business.
BOITHEFMKEIARD, RSl
Write business plans for all current and opportunity tender business.
NI B SO E B = 0 )2 P RS S5 1Rl
You will act as the key interface between the customer and all relevant divisions.
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http://www.hppchina.org.cn/
http://www.hppchina.org.cn/

Requirements of the role:
HARLZEK
e Previous experience in Account Management or Territory Sales and display an attitude that
is key to success.
o HEXRFPEMBIXEHERR, WA IIZEGIHEBELE;
e Strong account management and relationship building skills.
o ARIRRMEE B LN AERE S
e Experience of managing major accounts at national or provincial office level.
o A% HERHIAERIEME ] ZIEIF 4 R R B 1 K20,
e Highly self-motivated.
o HLumAIM IR IR

Specific Duties and Responsibilities:

FER:

« Growing and developing existing clients — National and international Foundations, Corporation,
multi- and bilateral organizations, etc - together with generating new business.

« BRLARENERD - BN LEREES, A6, WALEZAHLE, 52 Pnl5s:

« Develop and cultivate relationships with potential and existing partners through participation in
public events, networking in conferences and workshops, liaising through telephone and email,
internet research, meetings and reporting.

o TR LRSI BRI HIRK R, BES 5253, W ESBUHY, HE RIE B, 7£
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« Conduct the full range of activities required to perform research and identification of potential
partners.

o SR A AT OO AL B S VR AR BEAT BT 7T K B

 Prepare, design, write, submit, and manage grant proposals to foundations, corporations and
individuals.

o WidEer, wit, EEMEHEE R, WSR-S, Ar kDA

« Compile, write, and edit grant applications exhibiting strong expository writing and promotion
skills and a high-level command of grammar and spelling.

« fEGRTE, BT, KON BTG HAE MR BGARIBRIE R AR BT, mi KT BEE R E e )4

Skills and Knowledge Requirements:
B R ARER:
. A passion to change the world and lead in building a harmonious society.
o AU AR BT @G S AL 2 B |
. Strong written communication skills; ability to write clear, structured, articulate, and
persuasive proposals.
o HERBORHPIMERERES, BWIRIRIGEE, SHIEN, CEZZ A YRS d
. An understanding of HPP’s mission and exposure to the rural development work or
education projects or related social experience;
o ANFEEFE R, A AN KR TR I H B A2 TR 5 e i
. Ability to work independently as well as in a team in a small office environment.
o HERMSIITRTAERIRE S, BEMSFEZAE— /N BIBAAMNIp 22 A
. Ability to manage multiple tasks and prioritize tasks to meet project deadlines.
o HRFEN HA R ES S A B B 2 A TARESS IH 2 TAEMIR R
. Ability to create budgets and implementation plans under supervision and direction;
o ELEZEIT, BAWE AT RN KRS R
. Attention to details.
o VEEYHTY;



Minimum Qualifications:
HEAREKR.

1. Bachelor’s degree and 5 years experience. Equivalent combination of education and
experience acceptable.

2. HEBABISFERU LTRSS, [R50 M FERTAEZR IR,

3. Experience of preparing and presenting project proposals to and/or negotiating with
national, provincial, city, county and/or municipal government representatives is a strong
advantage

4. BB m B g e ER, &, W, BAETBUF AR IFES Z IR AR
o ON: kIR

5. Fluency in English and Chinese, with excellent oral and written skills as well as bilingual
translation ability.

6. SIBMPUERA, RN IE L RE R MBI BERe )

7. Must possess a high degree of proficiency with Microsoft Office including Word, Excel,
Outlook and Powerpoint.

8. AAIRMEFH & H BT B A

9. Strong interest in world affairs and clear commitment to the aims and values of HPP;

10. Sf 4 BRIEBURE A [ PREE S5 IO R, D[R] LG 22 1) BE st A AR AR

11. Strong organizational skills and marketing sense, independent, creative, team-layer and
ability to work under pressure and drive to reach targets;

12. REARSRIVA SR TR, RER O, A a0EHh, 75 A2 AR S IR T
B E H xR,

13. Experience with the public and/or non-profit sector desired.

14, HAEAERNIISARE AT TAEZ2% 9,

To apply:

LUNEP YRR

Please apply with a detailed CV, achievements and experiences, a writing sample in English and
Chinese and letter of motivation, including expected salary and earliest availability in  English and
Chinese by e-mail to gongzuo@hppchina.org.cn

In the subject field of your email message, please provide your last name and “job application
Client Account Manager”.

AREEEREMEN NG G U LR , ESOREE, H 5t ZR AT 2 5 H 9 LLHF
3 E A gongzuo@hppchina.org.cn, MRAAREIEE T U+ NEE L

Short-listed candidates will be contacted within 1-2 weeks. Applicants not invited for an interview
within 4 weeks may consider their applications unsuccessful and their personal data will be
destroyed.
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